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           COVID-19 Risk Assessment  
 

 
 

Location / Site Tudhoe Colliery Primary School 

Activity / Procedure September 2021 – school open for all pupils  

Assessment date 25/8/21 to be updated throughout the year 

 
 
This risk assessment has been reviewed and updated to reflect the operational guidance 
from the DfE updated in August 2021.  

The Schools Covid-19 Operational Guidance states- 

‘The government continues to manage the risk of serious illness from the spread of the virus. 
Step 4 marked a new phase in the government’s response to the pandemic, moving away from 
stringent restrictions on everyone’s day-to-day lives, towards advising people on how to 
protect themselves and others, alongside targeted interventions to reduce risk. As COVID-19 
becomes a virus that we learn to live with, there is now an imperative to reduce the disruption 
to children and young people’s education - particularly given that the direct clinical risks to 
children are extremely low, and every adult has been offered a first vaccine and the 
opportunity for 2 doses by mid-September. 

Our priority is for you to deliver face-to-face, high-quality education to all pupils. The evidence 
is clear that being out of education causes significant harm to educational attainment, life 
chances, mental and physical health.’ 
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Identify hazard 
Record the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Spread of Covid-19 within classrooms. 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Guidance states: 

‘We no longer recommend that it is necessary to keep children in consistent groups (‘bubbles’)’ 

You should: 

 Ensure good hygiene for everyone. 
 Maintain appropriate cleaning regimes. 
 Keep occupied spaces well ventilated. 
 Follow public health advice on testing, self-isolation and managing confirmed cases of 

COVID-19. 
 

Key changes from September 2021: 
 Classes are no longer in Bubbles – children and staff can move between classrooms as 

required 
 Desks are no longer required to be forward facing 
 Seating plans will no longer be kept and children can move seats for different lessons 

as required 
 School no longer responsible for identifying close contacts 
 Close contacts no longer need to self-isolate 
 Children can share resources (with appropriate sanitisation in place. 

 Social distancing no longer required 
 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

1. Children and staff sanitise on entering and leaving the classroom and regularly within 
the classroom e.g. after handling resources, change of lessons etc. 

2. Children reminded about effective handwashing and hygiene procedures 
3. Staff to monitor children for Covid symptoms and follow school systems if a child 

presents with symptoms 
4. Windows and doors opened regularly for ventilation – doors and windows to be open 

fully when the classroom is not in use 
5. Cleaning regime in place – resources regularly cleaned down between uses. 
6. Although social distancing no longer required, staff to make ‘sensible decisions 

regarding their proximity to others both in class and when working with colleagues.’ 
 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record  the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Covid-19 spread in toilets. 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Guidance states: 

‘We no longer recommend that it is necessary to keep children in consistent groups (‘bubbles’)’ 

You should: 

 Ensure good hygiene for everyone. 
 Maintain appropriate cleaning regimes. 
 Keep occupied spaces well ventilated. 
 Follow public health advice on testing, self-isolation and managing confirmed cases of 

COVID-19. 
 

Key changes from September 2021: 

 From September 2021, Bubbles are no longer required, however school has decided to 
keep toilets separate for each year group to avoid unnecessary mixing. This will be 
reviewed on an ongoing basis. 

 Social distancing markers outside the toilets have been removed. 
 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

1. Allocated toilets for each year group and children will only use their year group’s toilets 
during the school day (see additional section for Breakfast and Teatime club) 

2. Children can use the toilet when they need to - staff will monitor numbers of children in 
toilets at a time. 

3. Pupils taught how to use toilets safely, including urinals. 
4. Sanitiser used after toilet use as well as washing hands. 
5. Extra signs in toilet re washing hands. 
6. Wedges for the external toilet doors if not fire doors. 
7. Toilets cleaned throughout the day. 
8. Soap and sanitiser monitored weekly to ensure stocks do not run low. 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record  the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Covid-19 spread at start finish points to the school day. 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Guidance states: 

‘We no longer recommend that it is necessary to keep children in consistent groups (‘bubbles’)’ 

Key changes from September 2021: 

 There will now be the same timings for the school day for all children 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

1. Flexible start from 8:40-8:55 to avoid bottleneck outside school and around school 
entrance. 

2. Different exit points for different year groups. 
3. Children sanitise on entering school and leaving school. 
4. Clear procedures for entering and leaving school, including timings, shared with parents. 
5. Allocated gate for parents to arrive and leave from when collecting children. 
6. Parents encouraged to stay in cars, where possible until pick up time. 
7. Year 4, 5 and 6 permitted to leave by themselves (with parental permission). 
8. HT and DHT to be on duty to supervise drop off and leaving school 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 



Tudhoe Colliery Primary School – Health and Safety 

 Page 5 of 16 

 

Identify hazard 
Record  the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Mixing across school during interventions/phonics teaching. 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Guidance states: 

‘We no longer recommend that it is necessary to keep children in consistent groups (‘bubbles’)’ 

You should: 

 Ensure good hygiene for everyone. 
 Maintain appropriate cleaning regimes. 
 Keep occupied spaces well ventilated. 
 Follow public health advice on testing, self-isolation and managing confirmed cases of 

COVID-19. 
 

Key changes from September 2021: 

 Children can be taught across year groups and staff can go across different year 
groups as required. 

 Mixed year group phonics groups will be set up where required 
 Intervention staff will teach interventions across different year groups. 

 Spanish, PE and Music specialists will teach across different classes. 
 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

1. Mixed phonics groups will only be used if assessment indicates the need for them. 
2. Wherever possible, mixed groups will be taught in shared areas e.g. the hall or 

intervention room rather than classrooms, but this will be dependent on numbers. 
3. Interventions will primarily be with one year group at a time with groups only mixed 

where really necessary e.g. if it means the same intervention being repeated several 
times with small numbers of children 

4. Children will sanitise before and after all phonics/interventions sessions 
5. Areas will be cleaned down regularly. 

  

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record  the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Spread of Covid-19 at assembly/playtime/lunchtime. 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Guidance states: 

 As well as enabling flexibility in curriculum delivery, this means that assemblies can 
resume, and you no longer need to make alternative arrangements to avoid mixing at 
lunch. 

Key changes from September 2021: 
 Whole school assemblies will resume 
 All children will be on the yard together at playtime along with all staff 
 Lunchtimes will be separated between EYFS/KS1 and KS2 

 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

1. In assembly, children will be grouped in ‘blocks’ rather than rows to minimise inside mixing 
between year groups. 

2. Windows will be open for ventilation 
3. 15 minute playtime with whole school – all areas of the yard/MUGA/garden and also Little 

Gym utilised to spread children around the school site 
4. Children will sanitise before break/after break, before lunch and after lunch 
5. Longer lunchtime playtimes limited to Reception/KS1 and KS2 so less overcrowding. 
6. In the hall, children will mainly be sat with their year group (some mixing e.g. one table 

may have children from two year groups due to space restrictions) 
7. Children will be given lunchtime seats to avoid unnecessary mixing between year groups 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record  the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Spread of Covid within staff communal areas. 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

Guidance states: 
 Not mentioned in guidance 

 
Key changes from September 2021: 

 The staffroom will be back in use for all staff 

 The chairs will no longer be socially distanced 
 Shared food can be brought in  - staff can choose whether to opt in 

 
1. Majority of staff are double jabbed – school has a register of the vaccination status of 

each staff member as recommended 
2. Staff can use the staffroom/classrooms for breaks lunchtimes as children will not be in 

these areas at these times. 
3. Cleaning spray in communal areas– staff instructed to clean their seating area/working 

space down after use 
4. PPA can be held in classrooms minimising need for staff to share areas. 
5. Doors and windows open for ventilation 
6. Staff sanitise when entering and leaving communal areas and before using any shared 

equipment e.g. photocopiers etc. 
 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record  the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Mental wellbeing of the children with move away from Bubbles. 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

Guidance states: 

 Some pupils may be experiencing a variety of emotions in response to the COVID-19 
pandemic, such as anxiety, stress or low mood. You can access useful links and sources 
of support on promoting and supporting mental health and wellbeing in schools. 
 

Key changes for September 2021 
 Children are no longer required to be taught separately in Bubbles. For some children 

the movement away from Bubbles and back to whole school playtimes/assemblies may 
be daunting. 

 

1. Social stories set up for children who require them. 
2. At times when all children are together (e.g. playtimes) all staff will be available to 

support any children feeling overwhelmed 
3. All areas of yard/garden/MUGA utilised at playtimes and lunchtimes – quiet spaces 

available in the garden area for those who prefer 
4. Focus for first week on settling children back into school routines, re-establishing 

behaviour systems etc. 
5. Trainee therapy dog used to calm children, reduce anxiety and provide brain breaks for 

those who need it. 
6. Staff to work closely with Vicki Simpson (SENDCO) to support children who are struggling 

with the set up in school. 
 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
  



Tudhoe Colliery Primary School – Health and Safety 

 Page 9 of 16 

 

Identify hazard 
Record  the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Emotional distress of the staff – including anxiety 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

Guidance states: 
 Not mentioned in guidance 

 
Key changes from September 2021: 

 Double jabbed staff are no longer required to self isolate if they have been identified 
as a close contact of someone with Covid-19 

 Staff were kept separate from March 2020 with training online and numbers limited in 
staffrooms. No restrictions are now required in terms of staff mixing. 
 

1. Inclusion in risk assessment process – input into hazard identification and control 
measures –sent out prior to returning to school 

2. Majority of staff double jabbed and a register kept of staff vaccination status 
3. Risk assessments in place for pregnant members of staff. 
4. Classrooms available for use during playtimes/lunchtimes if staff prefer not to mix in 

larger numbers 
5. New Mental Health Advocate in role in school to support staff. 
6. Regular reminders about systems and procedures.  
7. Sharing of support helplines.  
8. HT and DHT on site and available every day for staff to share concerns with.  
9. Risk assessments reviewed regularly.  
10. Lateral Flow Testing still in place 
11. Although social distancing no longer required, staff to make ‘sensible decisions 

regarding their proximity to others both in class and when working with colleagues.’ 
 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record  the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Covid spreading through1:1 and restraint   

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Guidance states: 
 Most staff in education, childcare and children’s social care settings will not require PPE 

in response to COVID-19 beyond what they would normally need for their work. 

 If a child, young person, or student already has routine intimate care needs that involve 
the use of PPE, the same PPE should continue to be used. 

 Additional PPE for COVID-19 is only required in a very limited number of scenarios: 
 if an individual child, young person or student becomes ill with COVID-19 symptoms 

and only then if close contact is necessary 
 when performing aerosol generating procedures (AGPs) 

 

Changes from September 2021: 

 Medication to be given as required 
 Parents not being contacted routinely for’ toilet accidents’ – back to normal procedures 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

1. Risk Assessment completed for individual children if necessary. 
2. PPE available for First Aid 
3. Provide First Aid following usual first aid protocols. 
4. Follow normal procedures for dealing with waste. 
5. Remove and dispose of gloves.  

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record  the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Poor hygiene practices. 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

Guidance states: 
 
Hand hygiene 

 Frequent and thorough hand cleaning should now be regular practice. You should 
continue to ensure that pupils clean their hands regularly. This can be done with soap 
and water or hand sanitiser. 

 
Respiratory hygiene 

 The ‘catch it, bin it, kill it’ approach continues to be very important. 
 

Changes from September 2021: 
 None 

1. Parents advised that children should wash hands before coming to school. 
2. Hand sanitiser dispenser in every classroom and at all entry/exit points.  
3. Hand sanitiser order in large quantities.  
4. Extra soap dispensers and re-fills at each wash area. 
5. Children sanitise on entry to school, before break, after break, before lunch, after 

lunch, leaving school, using the toilet and any time they cough or sneeze. 
6. Washing hands posters placed in all washing areas.  
7. Catch it, bin it, kill it posters around school 
8. Lidded bins within each classroom. 
9. Reminders how to wash hands properly – videos and posters.  
10. Procedure agreed for children to wash hands resulting in thorough hand washing. 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record  the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Covid spreading due to poor cleaning practices. 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

Guidance states: 

 You should put in place and maintain an appropriate cleaning schedule. This should 
include regular cleaning of areas and equipment (for example, twice per day), with a 
particular focus on frequently touched surfaces. 
 

Changes from September 2021 
 None 

 
1. All clutter taken out of classrooms to enable easy cleaning of all surfaces. 
2. All surfaces, handles, toilets and shared equipment will be cleaned each day using 

disinfecting fluid.  
3. Cleaning wipes available throughout the day in each teaching area. 
4. Toilets cleaned throughout the day. 
5. Weekly review of key cleaning items to ensure sufficient stock. 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record  the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Risk of illness of clinically vulnerable staff, children and family members   

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Guidance states: 

 Clinically extremely vulnerable (CEV) people are advised, as a minimum, to follow the 
same guidance as everyone else. It is important that everyone adheres to this guidance, 
but CEV people may wish to think particularly carefully about the additional precautions 
they can continue to take. Further information can be found in the guidance on 
protecting people who are CEV from COVID-19 

Changes from September 2021: 

 None 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

1. Staff who are clinically extremely vulnerable can now attend work  
2. Children who are clinically extremely vulnerable can now attend school  
3. Those living with those that are clinically vulnerable can attend school and work  
4. Issuing of all relevant risk assessments to staff concerning returning to work – and 

allow them to comment and contribute. 
 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identify hazard 
Record  the hazard that could cause harm or injury – add 
appropriate detail about the type and location of hazards 

Spread of Covid-19 at Breakfast and Teatime Club 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Guidance states: 

‘We no longer recommend that it is necessary to keep children in consistent groups (‘bubbles’)’ 

You should: 

 Ensure good hygiene for everyone. 
 Maintain appropriate cleaning regimes. 
 Keep occupied spaces well ventilated. 
 Follow public health advice on testing, self-isolation and managing confirmed cases of 

COVID-19. 
 

Changes from September 2021 

 Year groups will no longer be kept separate 
 Games/toys/activities will resume 
 Children will be able to move around the hall – they will no longer be forward facing at 

desks 

Control measures 
List your control measures required to reduce risk – add 
appropriate detail about the type and location of controls 

1. Children sanitise on entry to Breakfast/Teatime Club and before leaving. 
2. Children sanitise regularly after changing activities/resources 
3. Children will use the Year 3 and 4 Bubble toilets for Breakfast and Teatime Club and the 

toilets will be cleaned down after use. 
4. Windows and doors open for ventilation 
5. Booking system in place for Breakfast and Teatime Club so we can monitor numbers 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 
Name of managers 

 
Signature of manager 
 

 
Date  

 
Jim Smith 
Allison Boustead 
 

 

 
 
 

 
25/8/21 
 

 

Risk assessment reviews Reviewed monthly  
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Procedure – suspected case 

Child/staff member displays Covid symptoms in school 

Guidance states: 
 If anyone in your setting develops COVID-19 symptoms, however mild, you should send 

them home and they should follow public health advice. 
 For everyone with symptoms, they should avoid using public transport and, wherever 

possible, be collected by a member of their family or household. 
 If a child is awaiting collection, they should be left in a room on their own if possible and 

safe to do so. A window should be opened for fresh air ventilation if possible. 
Appropriate PPE should also be used if close contact is necessary, further information 
on this can be found in the use of PPE guidance. Any rooms they use should be cleaned 
after they have left. 
 

Changes from September 2021 

 Test and Trace will be responsible for contact tracing 

 Staff will remain vigilant for Covid 19 symptoms 
 Parents will be regularly reminded about Covid -19 symptoms 

 If a child displays symptoms, the Headteacher/DHT will be contacted and the child will be 
taken to the meeting room. 

 Windows will be open and the door will be open for ventilation 
 Parents will be contacted and advised to book a PCR test 

 The room will be cleaned down after use 
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Procedure – confirmed positive case 

Child/staff member tests positive for Covid 

Guidance states: 
 Individuals are not required to self-isolate if they live in the same household as someone 

with COVID-19, or are a close contact of someone with COVID-19, and any of the 
following apply: 

 they are fully vaccinated 
 they are below the age of 18 years and 6 months 
 they have taken part in or are currently part of an approved COVID-19 vaccine 

trial 
 they are not able to get vaccinated for medical reasons 
 Instead, they will be contacted by NHS Test and Trace, informed they have been in 

close contact with a positive case and advised to take a PCR test. We would 
encourage everyone to take a PCR test if advised to do so. 

 Staff who do not need to self-isolate, and children and young people aged under 18 
years and 6 months, who usually attend an out-of-school setting, and have been 
identified as a close contact, can continue to attend the setting as normal. They do not 
need to wear a face covering within the setting, but it is expected and recommended 
that they wear one when travelling on public or dedicated transport. 
 

Changes from September 2021 

 Test and Trace will be responsible for contact tracing 

Procedure: 
 Parents will be advised to contact the school office to inform of positive cases 
 Parents/children will then work with Test and trace to identify close contacts 
 Staff in school who have been double vaccinated will not need to self-isolate, but are 

advised to book a PCR test 
 Children who are close contacts will not need to self-isolate, but are advised to book a 

PCR test 
 School will monitor the number of cases in school and contact DCC/PHE in the event of 

an outbreak: 
 
Outbreak definition  

A standard outbreak definition is two or more confirmed COVID-19 cases associated with the 
setting with an onset of illness in the last 14 days and: 

 where the cases are likely to have been exposed to each other using the close contact 
definition (within 2m for more than 15 minutes, within 1m for 1 minute, within 1m and face 

to face for any amount of time, shared a small vehicle for any amount of time) 

Or 
 where the there is no sustained community transmission  

 
 

 
 
 


